
Postal address: Private Bag 014, Lobatse, Botswana 
Physical address: Plot 1734, Khama 1 Avenue. 

Telephone: (+267) 5330327 Fax: (+267) 5334295  
Email. info@bgi.org.bw 

VACANCY: Strategy and Risk Manager 
[3-5 Year Contract]

JOB SUMMARY
Reporting to the Chief Executive Offi  cer, the Strategy & Risk 
Manager will manage the overall BGI strategy planning and 
monitoring and embed enterprise-wide risk management in 
core processes of BGI in the achievement of the corporate 
strategy. The Strategy & Risk Manager will provide strategy 
development expertise for specifi c strategic initiatives both in 
strategy support and in road-mapping for successful execution.

COMPETENCIES
� Results-driven
� Strong leadership and people skills
� Integrity and trust
� Diagnostic and trouble-shooting capabilities
� Advanced IT skills
� Excellent Organisational skills
� Excellent knowledge of COSO, SOX and CoCo risk 

frameworks 
� Excellent project management skills
� Eff ective communication
� Critical Thinking
� Business Acumen
� Planning and organisation

QUALIFICATIONS and PROFESSIONAL MEMBERSHIP 
� A Bachelor’s Degree in Strategic Management, Business 

Administration or Risk Management
� MBA would be added advantage 
� Certifi cate in Enterprise-wide Risk Management is a pre-

requisite
� Membership to a professional association would be added 

advantage

EXPERIENCE
� 8 years post qualifi cation in a risk and strategic management  
� 3 years should have been at senior management level
� Experiential knowledge of project management systems and 

processes
� Experiential knowledge in project management tools 

(PRINCE 2, Sigma and Kaizen)
� Experiential knowledge in the planning and execution of risk 

management processes
� Experiential knowledge in QA/QC processes

VACANCY: Technical Offi  cer (Facilities 
Management) 

JOB SUMMARY
Reporting to Manager, Administration, the Technical Offi  cer 
will plan, organise and manage the administration of cleaning 
services, security and facilities to maximize their availability 
and the useful lifespan in the most effi  cient manner. The Offi  cer 
will also be responsible for performing building maintenance 
tasks (on plumbing, carpentry, electrical, ventilation and air 
conditioning and general repair work)

MINIMUM QUALIFICATIONS AND EXPERIENCE
� Diploma in Electrical engineering/Mechanical engineering or 

equivalent
� 3 years’ experience in facilities management

KEY PERFORMANCE AREAS
▪ Inspects buildings and other structures to determine 

functional system and detect malfunction for repair purposes
▪ Conduct statutory inspections of existing installations and 

buildings of institute’s facilities to ensure that they are 
habitable.

▪ Performs minor electrical maintenance to include but not 
limited to replacement or repair of fi xtures

▪ Performs minor plumbing maintenance
▪ Performs minor painting, carpentry 
▪ Supervises and monitors work done under outsourced 

services
▪ Prepares periodic maintenance report
▪ Develops the work plan for the section.
▪ Prepares estimate budget for the section
▪ Prepares payment certifi cate for outsourced services to 

facilitate payment after verifi cation of work done

REMUNERATION
BGI off ers a competitive remuneration package that 
commensurate with the position.

How to Apply
Applicants are requested to include a position code in their 
application letter and SEND BY POST OR HAND DELIVER 
application a nd certifi ed copies of certifi cates to: 

The Chief Executive Offi  cer 
Botswana Geoscience Institute
Private Bag 14 
Khama 1 Avenue, Plot 1734 
Lobatse.   

CLOSING DATE: 19th May 2018.

Note: BGI will respond to candidates shortlisted for interview 
only.

Botswana Geoscience Institute (BGI) is a parastatal established by Botswana Geoscience Act, 2014 with a mandate to 
undertake research in the fi eld of geosciences, provide specialised geoscientifi c services and advice in all matters of 
geohazards. The Institute is also responsible for promoting the search for, and exploration of any mineral in Botswana. The 
Institute is a custodian of all geoscience data/ information which include non-confi dential prospecting reports.

EXTERNAL ADEVRTISEMENT NO.3 OF 2018

EXPRESSION OF INTEREST (EOI) – REGISTRATION 
– BGI SUPPLIER/VENDOR DATA BASE 

1. Introduction

Botswana Geoscience Institute (BGI) is a public corporation establish through Botswana Geoscience Act, 2014 and wholly owned by the Govern-
ment of Botswana. The Institute has a mandate to undertake research in the fi eld of geosciences and provide specialised geoscientifi c services, 
and is a custodian of geoscientifi c information. BGI is also mandated to promote search for, and exploration of any mineral in Botswana and acts 
as an advisory body in respect of geosciences and geohazards and related matters.

2. Invitation 

BGI invites submission of expression of interest (EOI) from Botswana registered companies/consultants off ering the following services and related 
services. The Institutes aims to build a database for procurement of goods and services 

Maintenance of buildings Maintenance of offi  ce equipment and machinery
Offi  ce furniture Catering services
Petroleum services Lifts/elevators
Maintenance and supply of fi refi ghting equipment Supply and maintenance of laboratory equipment
Offi  ce stationery suppliers Generator services
Plumbing services Electrical services
Mechanical maintenance Maintenance of Fork lifts
Maintenance of roller shutter doors Pest control
Landscaping Supply and Maintenance of IT equipment
Maintenance of 800Kva standby generator ICT Technical Support Services
Off site storage Printing and photocopying
Transport rental services Print media (newspapers, magazines)
Accommodation providers Vehicle breakdown / recovery services
Tyre service providers Car wash
Maintenance of Lab Equipment Exhaust vents (fumes / dust extraction system) Maintenance of Air Compressor plant

Maintenance of stand-alone air conditioners Supply of Laboratory consumables (Chemicals, glassware etc) 
Advertising Agency Services (Branding and marketing) Supply of Corporate Wear/Merchandise
Supply and maintenance of Uninterrupted Power Supply. Construction of Seismic Vaults (robust housing for seismic stations
IP service provider / Satellite Communications / Radio link Supply of fi xed (landline) telephone system
Fire pump stations Hazardous waste disposal (obsolete chemicals)

3. Submission of EOI

a) Expressions of Interest (EoI) in sealed envelopes clearly marked “REGISTRATION – BGI SUPPLIER DATA BASE “and Category of Services/
Goods supplied. 

b) Detailed Company Profi le and description of services/goods.
c) Proof of PPADB Registration
d) Company address and Banking Details
e) Completed and signed declaration by Directors
f) Atleast two (2) references for services applied for.  
g) Submissions should be Addressed to ‘

The Chief Executive Offi  cer
Botswana Geoscience Institute, 
Private Bag0014, Lobatse. Botswana

NB. All Suppliers/Contractors/Vendors who have done work for Botswana Geoscience Institute in the past are required to register, as 
they are not exempted from this invitation

4. Enquiries 
For Enquiries, send email to – smotsumi@bgi.org.bw

5. The closing date July 03 , 2019 at 11H00. 

PUBLIC TENDER NOTICE

Invitation toTender

Botswana Geoscience Institute (BGI) Invites Local reputable companies with relevant experience and requisite skills to 
participate in the below mentioned tender.

Sale of Tender Documents.

• ITT Documents are available for collection during working hours –0800 to 1200 and 1400 to1630 on weekdays at BGI 
Procurement and Assets Management Office 013

• Enquiries in relation to this notice can be made to motsumis@bgi.org.bw 
• Non-refundable Tender Document Fee: BWP250.00.00 (EFT or bank guaranteed Cheques)

Bidders are required to make payments to the Institute’s bank account as shown below and provide proof of payment upon 
collection of a tender document:

First National Bank Botswana
Account Number: 62594432371
Branch Number: 281767
Branch Name: Lobatse Branch
SWIFT Code: FIRNBWGX
REF: Company Name

In line with Government Policy Reform 2015: Affirmative Action in favour of youth, (100% CITIZEN OWNED) companies pay 
half price of (BW125.00) to purchase tender documents on production of youth directorship proof. Detailed Bids/Tenders 
must be submitted in a plain sealed envelope clearly marked with Tender Number and Tender Title, and must be submitted 
no later than the date/time stated above.

Bids/Tenders must be hand delivered to the address below:

Chief Executive Officer,
Botswana Geoscience Institute 
Procurement Office 
Plot 1734, Khama 1 Avenue
Private Bag 014
Lobatse, BOTSWANA

Tender No Tender Description Required PPADB Codes Tender sale date Tender submission 
Closing date and 
Opening

BGI/DID/20/08/25 Provision of Server 
Infrastructure Up-
grade

Code 120 – ICT Techni-
cal Support Services 
Sub-Code 02 – Server 
Management and Mainte-
nance  Services Sub-Code 
05 – Network Management 
Services

24th August 2020 24th September 
2020 
@ 1000hrs


